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 Curriculum Vitae

SAMPLE
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	Name Surname
Address: 

Mob. ph.: 

E-mail: 



	Characteristics and Aim:
Short summary about your experience in specific fields, gained knowledge during employment. You have to indicate a vacancy you are applying for or fields where you are looking for a job.


	Education:

	Name of educational institution
Faculty, specialty
Degree, education level
from mm.yyyy till mm.yyyy (or till present)

	Work Experience:

	“Company name” Ltd. / www.homepage.lv 
Information about company (business industry, main products/services, company size, number of employees).

	Position
from mm.yyyy till mm.yyyy (or till present)

Main job responsibilities:
· Main tasks and responsibility
· Your position in organizational structure
· Direct and indirect subordinates (number and functions)

· Other important information/experience
Achievements:

	Additional Education:

	Name of educational institution
Training/course name, teaching hours
from mm.yyyy till mm.yyyy (or till present)

	Language Skills:

	
	Speaking
	Understanding
	Writing

	Latvian
	mother
	mother
	mother

	English
	excellent
	excellent
	excellent

	Russian
	good
	average
	basic

	Other Skills:

	Computer skills: MS Office (Word, Excel, PowerPoint, Outlook)
Valid B category drivers licence (from yyyy)

	Interests:

	Self-development, travelling, reading books.
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